FACEBOOK – Setting your Privacy Settings
Facebook want everyone to be public!  As Facebook likes open access to information, meaning as time goes on information you think is private will slowly become public.  To fully understand privacy on Facebook, you need to understand that there are options to lock your settings down.  You need to be aware of the controls and how to use them. 
Think about the reality of your information you put online with Facebook. You need to remain aware of the whole picture in order to keep yourself, your friends and your family safe.  Ensure that the information you put online can't be used against you or anyone you know for ID theft, legal situations, physical or mental harm.
It's a good idea to understand the many ways in which your privacy could be breached online with Facebook.  It's not always what you might expect.  
For example:

◦Your friends might share your information without you knowing it 
◦Putting photos of you online or tagging you in photos 

◦ Sharing your phone number, address or child's name.

◦ Mentioning publicly that you are going away for the weekend.

◦ Excitedly sharing news you only wanted a few people to know.

◦ Accidentally sharing a screenshot that shows your private information.

◦Someone else might have a security breach (virus, left account logged in).

◦People might lie about who they are to get your trust (or someone else's).

◦Someone might be tricked or coerced into showing your information as they

see it.


◦Human and technical errors can and will occur or some people may hurt you deliberately.

Think about your privacy settings.  Then use the privacy settings to minimize the possibility of bad things or reduce the damage caused by a breach.

To access the Privacy settings.  

Login into your account.  

Select ACCOUNT – PRIVACY SETTINGS
From the Privacy Settings page:

There is a great option here to see what your Facebook page looks like to others.
Under Connecting on Facebook – Select View Settings:
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By Clicking on the PREVIEW MY PROFILE Button in the upper right corner, you can see how your Facebook page is seen by anyone on the Internet.  This is a great option to view what information is being displayed about you for anyone to see!  This means anyone who is or is not your Friend on Facebook.
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The Second Option to help you see what your Facebook is displaying is on the Preview Page: 
This is how your profile looks to most people on Facebook:

Enter in anyone one of your Friends name and it will show what your Facebook page looks like to them.  
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Changing your Settings:

The Check Mark appears by what option is currently in use.

To use the Custom click on it and APPLY THESE CHANGES
Click on Customize Settings to make the changes you want.
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Once in the Custom setting you will see all the options that you can control.  Within those options you will have four Choices:
Everyone – means everyone will see this section’s information about you.

Friends of Friends – if Sue is your Friend and Bill is not, but Bill is a Friend of Sue, Bill will see this section’s information about you.
Friends Only – Only people who are Friends of your Facebook page will see this section’s information about you.
Customize – more options. (see next page)
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In the Customize section you will have two additional options:
Specific People – You can select specific Friend(s) to see this sections information about you.

Only Me – only you can see this stuff.
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As you make changes to your Privacy settings you can go back to the PREVIEW MY PROFILE to view how the changes you made has affected your page.  Again this is a great tool to see what is being displayed about you. 

Taking the time to understand Facebook will help spot potential problems.  Taking a moment to set your privacy settings and preview your page will help you monitor your actions online and what impact it may have on you and your family.  You can then enjoy Facebook with greater confidence knowing you have taken the right steps to safeguard yourself.
